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1. O6mue nostokKeHUus

1.1. Hactosimmm TlonoxeHnem onpenensercs MOPsIIOK 00pabOTKH MEePCOHATBHBIX JaHHBIX
pabotankoB OO0 "Ceskaspentren-JI" (nanee - Komnanus).

1.2. O6paboTka 1epcoHaTBbHBIX JaHHBIX PabOTHHKOB OCYIIECTBISETCH HCKIIOYATEILHO B
UesIX obecTiedeH st COOMONCHHS 3aKOHOB H HHBIX HOPMATHBHBIX NPaBOBBIX aKTOB, COACHCTBHS
pabOTHHKaM B TPYHOYCTpOHCTBE, MOMTyUeHHH 06pa3oBaHUs 1 NPOJIBHIKEHHH 1O ciyxbe, obec-
NEYCHHS JTHIHOH Ge30macHOCTH paGOTHHKOB, KOHTPOIIS KOJTHYECTBA H KAYECTBA BBITOTHIEMOR
paboTs! 1 00ecTieueH s COXPAHHOCTH HMYIIECTBa.

2. OcHoBHbIe NOHATHSA. COCTAB MEPCOHATLHBIX JAHHBIX PAGOTHHKOB

2.1. Ins ueneit Hactosimero [Tonoxenus HCHOJIB3YIOTCA CIACAYIOIHE OCHOBHEIE IIOHATHS

EPCOHATIBHBIE NAHHBIC - M00as WHPOPMAIIHS, OTHOCSIAACS K IPSMO HIH KOCBEHHO Ofi-
PEICTICHHOMY HIIH OIPEAETSIEMOMY QH3HYECKOMY JHILY (CYOBEKTY MEpCOHATBHBIX JaHHBIX) (1.
I cr. 3 @enepamsroro 3akona ot 27.07.2006 N 152-®3);

OTEpaTOp - TOCYAApCTBEHHBIN OpPraH, MyHHIHIIATBHELA OpraH, IOPHANYECKOE HITH bususe-
CKOC JIMIIO, CAMOCTOSITE/IbHO HJTH COBMECTHO ¢ JAPYTHMH JIHIAMH OPraHH3yIOLIHE H (wm) ocy-
MECTBISIONHE 00paboTKy MMEpCOHATBHBIX aHHBIX, a TAKKe OTIpeeIIsIomure e 06paboTku
NICPCOHATHHBIX AHHBIX, COCTAB MEPCOHAIBHBIX IAHHBIX, MOAIEKAMMX 00paGOTKe, AeHCTBHS
(omepaum), coBepuIaeMble ¢ TMEPCOHATBHBIMH TaHHBIMH (m. 2 cr. 3 QenepanbHOro 3aKoHa OT
27.07.2006 N 152-®3);

00padoTka NepCOHATBHBIX JMaHHBIX PaGOTHHKA - T0Goe IelicTBHe (onepauus) uam copo-
KYITHOCTE JICHCTBHI (omepammii), COBEPIIAEMBIX C HCIOTHb30BAHHEM CPEICTB aBTOMATH3AIHH
WM 63 HCMOMb30BaHHS TaKHX CPEICTB C NePCOHALHBIMU TaHHBIMH, BKJTIOUasi cOOp, 3aIuch,
CHCTEMATH3ALHUIO, HAKOIICHHE, XPAaHEHHE, yTOuHeHHe (0OHOBICHHE, HU3MCHEHHE), U3BJICYEHHE,
HCITOJIb30BAHME, TIEpeayy (pacnpoCTpaHEeHHe, MTpeI0CTaBIICHHE, IOCTyI), oOGe3nu4nuBanue, 610-
KHpOBaHHe, yIaJICHHE, YHHITOXKCHHE IIEPCOHATBHBIX AaHHBIX (1. 3 cT, 3 DelepabHOTO 3aK0HA
ot 27.07.2006 N 152-®3);

PaclipoCTpaHCHHE MEPCOHATBHBIX NaHHBIX - NeHCTBHS, HAlPABICHHEIE HA PackKphITHE Tep-
COHAJIBHBIX JTAHHEIX PabOTHUKOB HEONpPeIeIeHHOMY KPYTY JIHII (m. 5 c1. 3 ®enepatbHOro 3ako-
Ha ot 27.07.2006 N 152-®3);

NPEIOCTABIICHAE TICPCOHATBHBIX NAHHBIX - JCHCTBHSA, HANpABICHHbIE HA packpeITHE mep-
COHATBHBIX TaHHBIX PAOOTHHKOB OTIpe/ieleHHOMY THITY HITH OIpe/Ie/ICeHHOMY KpYTY juil (1. 6 cT.
3 @enepanpHOro 3akona ot 27.07.2006 N 152-®@3);

OJIOKMpOBaHHWE MEPCOHATHHBIX IAHHBIX - BPEMCHHOC NpeKpameHne o6paboTku mepco-
HAllbHBIX aHHBIX PAaOOTHHKOB (33 MCKIIOYEHHEM CIy4aeB, eciH obpaboTka HeobOXxomuma ISt
YTOIHCHHS TIEPCOHATBHBIX AaHHBIX) (1. 7 cT. 3 @enepansHoro 3akona ot 27.07.2006 N 152-
®3):

YHUYTOXCHHE TIEPCOHATBHBIX JAHHBIX - IeHCTBHSA, B pe3yIbTaTe KOTOPBIX CTAHOBHTCS He-
BO3MOXHBIM BOCCTAHOBHTH COJIEP)KAHHE MEPCOHATBHBIX TaHHBIX B MH(QOPMALIMOHHON CHCTEMe
TICPCOHATTBHBIX NaHHBIX PabOTHHKOB M (/M) B pe3yibTare KOTOPBIX YHHYTOXKAKOTCS MaTepH-
ATbHBIC HOCHTEIH TEPCOHATBHBIX JaHHEIX pabOTHHKOB (1. 8 cT. 3 DeneparbHOTO 3aK0Ha OT
27.07.2006 N 152-®3);
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00e3/THYMBAHHE NEPCOHANBHEIX NAHHBIX - NeHCTBHS, B pe3yNbTaTe KOTOPBIX CTAHOBHTCSH
HEBO3MOXXHEIM 0€3 WCIONIB30BaHMs JIOTONHATENbHON MHQOPMAIHH ONpeeTHTE IIPHHAIEK-
HOCTP NICPCOHANBHBIX JaHHBIX KOHKPETHOMY paboTHHKY (1. 9 cr. 3 DemepanrbHOro 3akoHa oT
27.07.2006 N 152-®3).

2.2. Ecu uHOE He ycTanoBIeHO TpynoBsmM Kogekcom P, NpYyTrUMH (beepaTbHBIMHA 3aK0-
HaMH, NPA 3aKTIOYCHHH TPYZ0BOTO JIOTOBOPA JIHILO, OCTYNAIOMmEe HA paboTy, NIPeabIBISET pa-
Gotonaremno:

NacnopT WM HHOH J0KYMEHT, Y10CTOBEPSIIOMAI JHIHOCTD;

TPYAOBYIO KHHIKKY, 32 HCK/IIOUCHHEM C/Iy4aeB, KOTAa J0r0OBOP 3aKI0YAETCS BIiep-
BBI€, HJIH PAa0OTHHK MOCTyNaeT Ha paloTy HA YCIOBHSIX COBMECTHTEIbLCTBA, H/IH TPYAOBAS
KHIZKKA Y pa0OTHHKA OTCYTCTBYeT B CBSI3H C ee YTpaToii, MOBPERICHHEM HJIH 10 APYTHM
NPHYHHAM;

CTPaxoBO€ CBHIAETENbCTBO 00513aTEILHOI0 IIEHCHOHHOTO CTPAXOBAHMSI;

AOKYMEHTBI BOHHCKOT0 y4eTa - IVIsl BOEHHOOOSI3AHHBIX H JTHII, TTOI€KAIHX NpPH3BIBY
Ha BOEHHYIO CJIyK0Y;

JOKyMeHT 00 ofpasoBanuu u (WiH) KBATHOHKANNM WIH HAJTHYIAH CHENHATbHBIX
3HAHMI - NPH NOCTYIUIEHHH Ha paboTy, TpeSyOMYI0 cenua bHbIX 3HAHMI HIH crenu-
AJIBHOI MOATOTOBKH;

AOMOJTHATEILHBIE JOKYMEHTBI - B OTACJABHBIX CJIyuasix, nmpexycMoTpeHnbix Tpyno-
BbIM KoaekcoM P®, HHbIMH delepaibHBIMI 3aKOHAMH, YKa3aMH IIpesnaenta P® u no-
cra”osjeHusimu [lpasurenncrea PO,

2.3. B orzene kanpos Komnauuu co3narores H Xpassres CIeYIOUIHEe TPYIIBI JOKYMEH-
TOB, COJEpIKAIHE JaHHBIE 0 PaOOTHHKAX B €IMHHYHOM HJTH CBOIHOM BHIIE:

2.3.1. JIokyMeHTBI, coZiepIKaluue NepcoHaTbHbIE JAHHbIE pabOTHHUKOB!

KOMIUIEKCEI IOKYMEHTOB, CONPOBOKAIOIIHE TIPOIECce OGOPMIICHHS TPYAOBLIX OTHONICHH
TpH IIPHEME Ha paboTy, MepeBo/ie, YBOIbHEHHH;

KOMILICKC MaTepHaioB 110 aHKETHPOBAHHIO, TECTHPOBAHHMIO, IIPOBEICHHUIO COOECen0BaHM
¢ KaH/IHJIaTOM Ha JI0JKHOCTB;

TTIO/UTHHHHUKH W KOITHH IPHKA30B (pacnopsuKeHHH) 0 Kajpam;

JTHYHBIE JI€J1a U TPY/IOBBIE KHHKKH;

Aena, CoAepKalue MaTepHallbl aTTeCTaluil paGOTHUKOB;

Aena, CoAEpKalIHe MaTepHalbl BHYTPEHHHX PACCIIeI0BAHMI;

CIpaBOYHO-WH(OPMALHOHHEI GaHK JaHHBIX MO IEPCOHATY (KapToTeKH, )KypHaJIbI);

TIO/UTMHHUKH H KONHH OTYCTHBIX, aHATHTHIECKHX U CIIPABOYHBIX MAaTEPHATIOB, TlepejaBac-
MBIX PyKOBOACTBY KOMITaH!H, PYKOBOAMTENSIM CTPYKTYPHBIX TOAPa3 e/ IeHHIL;

KOTIHH OTYCTOB, HAINPABIAEMBIX B rOCYIapCTBEHHBIE OPTraHbl CTATHCTHKH, HAIOTOBBIC HH-
CHEKIHH, BBIIECTOSAIIHE OPraHbl YIIPaBICHHS | APYTHE YUPEKICHHS.

2.3.2. JIoKkyMeHTalHsI 110 OPraHu3aniy paboTs CTPYKTYPHBIX I10/Ipa3aelIeHUi:

MOJIOKCHHS O CTPYKTYPHBIX MOAPA3/IeICHHSIX;

JO/KHOCTHBIE HHCTPYKIIHHA PabOTHHKOB;

TNPHKA3bI, PACTIOPSKCHHS, YKa3aHUs pyKoBoacTBa KoMmannmu;

AOKYMCHTBI IUTAHMPOBAHHS, Y4€Ta, AHATH3A H OTYETHOCTH IO BONIPOCAM KaapoBoi paGoTEL

3. OGpadoTka nepcoHANbHBIX JAHHBIX paboTHHKOB

3.1. Mcrounnkom mupopMaumn 060 BeeX MepcoHatbHBIX TAHHBIX paboTHHKA SBISETCS He-
MOCPEICTBEHHO pabOoTHHK. Ecii nepcoHanbHble TaHHBIE BO3MOKHO NOJTYYHTh TOJIBKO y TpeThelt
CTOPOHBI, TO PaOOTHHK JOJKeH OBITH 3apaHee B NMHCEMEHHOM dopme yBenomiieH 06 3ToM H oT
HETO JOKHO OBITH MOJTYyYeHO MHCBMEHHOE corache. PaGotonarens o6s3an coobmuTH pabot-
HAKY O HNCJLIX, MPEINONaraéMblX HCTOYHHKAX H CIOCOOaX MOJTYYCHHS IEPCOHATBHBIX AaHHBIX, a
TAKKE O XapaKTepe NMOIIEKAIIHX TOTYICHHIO MePCOHATBHBIX JIaHHBIX H ITOCIEACTBHAX O0TKA3d
pabOTHHKA JaTh MHCEMEHHOE COTTIACHE HA HX MOMyYeHHE.

3.2. Paboronarens He MMeeT Mpasa MOIYYaTh U 00pabaTkIBaTh NEPCOHAIBHBIE TAHHEIE Pa-
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OOTHHKa O €ro pacoBoif, HAUMOHATBHOM TIPUHATICIKHOCTH, MOTHTHYECKHX B3IJIAAAX, PETHTHO3-
HBIX H QHUIOCO(CKUX YOEKICHHUSX, COCTOSHHN 3/10POBBS, UHTUMHOH JKH3HH, 32 HCKTIOYEHHEM
CITyqacs, NMpeIyCMOTPEHHBIX TpynoBeM kotekcom PD u JAPYTUMH (pelepanbHbIMI 3aKOHAMH,

3.3. Paboronarens He umeer npasa N0JTy4aTh H 00pabaTEIBATh NEPCOHANBHBIE HaHHBIC pa-
GOTHHKA O €ro WIEHCTBE B OGIIECTBEHHBIX OGBEAMHEHHSX HITH ero mpodcor3HOM aesTeNTBHO-
CTH, 33 HCKIIIOYCHHEM CITy4qaeB, MPeAyCMOTPEHHBIX TpynoBEM KoxekcoM P® wim HHBMH dene-
PaTbHBIMH 3aKOHAMH.

3.4. O6paboTKa MepcoHANBHBIX TAHHBIX PabOTHHKOB paboToaaTeIeM BO3MOKHA TOIBKO C
ux cornacusi. Mckmouenns cocrasnsior CiTyHan, peryCMOTPEHHBIE 3aKOHOAATENbCTBOM Pd (B
HaCTHOCTH, COTTacHe He TpedyeTcs NpH HaTHYHH OCHOBAHHIA, TIEPEYHCIIEHHBIX BT 11. 2 - 11 4, |
CT.6,m.m2-104.2¢t. 10,4. 2 ¢T. 11 ®enepanpHOro 3akona ot 27.07.2006 N 152-@3).

3.5. Ilucemennoe cornacue paboTHuka Ha 06paboTKy CBOHMX NEPCOHANBHBIX JIAHHBIX
AOTIKHO BKIIIOHATh B Ce0s, B 9aCTHOCTH, CBEICHHS, YKa3aHHEIE B 1L 11, | - 9 . 4 cT. 9 Denepaiis-
HOro 3akoHa ot 27.07.2006 N 152-®3.

3.6. PaGotank Kommannu npencrasnser B oren KaJpoB JOCTOBEPHEIE CBEACHHS O cebe.
Otaen kanpoB mposepser JI0OCTOBEPHOCTH CBEJICHHIA.

3.7. B cootBetcTBHM cO cT. 86 TK P® B nensx o6ecneuenns IIpaB H CBOOOJ YeoBEKA H
IPakIaHAHa pabOTONATENb M €rO NPEACTABHTENH TIPH 00paGoTKe NMepCOHANIBHEIX MaHHBIX pa-
OOTHHKa JI0/KHBI COBTIONATE, B "TaCTHOCTH, cleayroume obmue TpeGoBaHus:

3.7.1. Ilpu onpesenernu o6bema u cozepKaHus 00pabaTeIBaEMBIX IEPCOHATBHBIX TAHHBIX
paboTHHKa paboTomaTeNs J0IKeH pykoBoactsoBatecst Koncturynmeit PO, TpynosemM kosek-
coM P® u HHEIMH (heIepaTbHEIME 3aKOHAMH.

3.7.2. Ilpn npuHSTAN pemTeHwHit, 3aTparnBalOIMX HHTEPECH pabOTHHKA, paboTonaTeNs He
MMCCT TIpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX, TOMYYEHHBIX HCKIIOYHTENIbHO B pe-
3Y/IbTAaTe MX aBTOMaTH3HPOBAHHOH 00PaGOTKH HIH 37IeKTPOHHOTO TOJTydeHHS,

3.7.3. 3ammmTa nepcoHaTBHBIX TaHHBIX paboTHHKa OT HENPaBOMEPHOTO MX HCIIOIB30BaHHS,
YTpathbl obecrieunBaeTcs paboTonaTeseM 3a CUeT ero CPEICTB B MOps/IKe, ycTaHOBNEHHOM Tpy-
70BBIM KOJeKCOM P® 1 MHBIMH (eepaTbHBIMU 3aKOHAMH.

3.7.4. PaGOTHHMKH M WX TIPEICTABATETH TOIKHEI GBITH O3HAKOMJICHBI I10]I PACIIHCKY C JI0-
KymeHTaMu Komnanwm, ycranaBimBarommmu MOPATIOK 0OpabOTKH NEPCOHATBHBIX NAHHBIX, a
TaKoke 00 UX mpaBax H 00A3aHHOCTSIX B 3TOH 06IACTH.

3.7.5. PaGOTHHKH He OJKHBI OTKA3BIBATBCS OT CBOMX MpaB HA COXPAHEHHE M 3aLIUTY Taii-
HBL.

4. llepenaya nepcoHaIbHBIX JAHHBIX

4.1. Tlpu mepenade MepCOHANBHBIX TAHHEIX paboTHuKa paGoToaaTens A0KeH coBmonaTh
crenyrommue TpeboBaHus:

4.1.1. He coobmars nepcoHansHble JaHHBE pabOTHHKA TpeThbeil CTOpoHe Ge3 MUChMEeHHO-
IO COrJIacHs pabOTHHKA, 32 HCKIIIOYEHHEM CITYYaeB, KOrIa 310 HEOOXOMMO B MeNIsX MpeyTipe-
AJICHHS YTPO3BI XKH3HU H 3/0POBbIO PaGOTHNMKA, a TAKXKe B CIydasx, YCTaHOBJIEHHBIX TpynoBeM
KoaekcoM PD vt HHEIME (eiepanbHBIMH 3aKOHAMH.

4.1.2. He coolmarh nepcoHambHbBle TaHHbIE pabOTHHKa B KOMMEPYECKHX LeJISX Oe3 ero
MIACBMEHHOTO cornacus. O6paboTka nepcoHaNTbHBIX JaHHBIX PabOTHHKOB B LEJSX MPOIBHKEHHS
TOBApOB, PaboT, yCIIYT Ha PBIHKE ITyTeM OCYIMECTBICHHA MPSIMBIX KOHTAKTOB ¢ MOTEHIHATBHBIM
MOTpeGHTENEM C TOMOMIBIO CPEJICTB CBS3H AOITYCKACTCsl TOJBKO C €ro MPeIBAPUTETBHOTO COrJla-
cHs.

4.1.3. Ilpexynpennuts muiL, TIOTYYHBIINX MEPCOHATBHEIC TaHHBIE PabOTHHKA, O TOM, YTO
9TH aHHBIE MOTYT OBITh HCTIOTB30BAHBI JTUIIE B EJISX, JUIS KOTOPBIX OHH COOOMIeHB], U Tpebo-
BaTh OT STHX JIHI OATBEPAKACHHE TOTO, YTO 3TO MPABHIIO COBIIOIECHO. JInua, nomyumsmuze nep-
COHATBHEIC NaHHBIC PAOOTHUKA, 06A3aHBI COGMONATE PeXMM CEKPETHOCTH (KOH(UAEHIIHATBHO-
CTH). JIaHHOE MPaBHIIO He PacIPOCTPaHSeTCs Ha 0GMeH NEPCOHATTBHBIMH JaHHBIMH PaGOTHHKOB
B NIOpAZIKe, YCTaHOBIECHHOM TpynoBeiM konekcom PP 1 mHBMH denepansueME 3aK0HAMH,



4.1.4. OcymecTBsTh Iepeady MEePCOHATBHBIX AaHHbIX paboTHHKOB B mpexenax Komma-
HHH B COOTBETCTBHM C HAacTOsAIMM [lomokeHneM, ¢ KOTOPBIM paGOTHHKH JOMTKHEI OBITH 03Ha-
KOMJIEHBI TIOJT TIOITHCE.

4.1.5. Paspemarth MOCTYN K NEpCOHAIBHBIM JaHHBIM paGOTHHKOB TOJNBKO CHEHHATBHO
YHOTHOMOHCHHBIM JIHIAM, TIPH 3TOM yKa3aHHbIE JTHUA J0DKHBI HMETh IIPaBO IOTYYaTh TOJIBKO
T¢ NIEPCOHAIBHBIC IAHHBIC, KOTOPBIC HEOOXOXUMBI /ISl BEIIOTHEHHS. KOHKPETHOM (yHKIHH,

4.1.6. He 3anpammuBaTe HHOOPMAIHIO O COCTOSHUH 310pOBbst pabOTHHKAE, 32 HCKIIFOYEHHEM
TEX CBEICHMI, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBIIOJTHEHHMS PabOTHHKOM TpY-
10BOH (pYHKIIHH.

4.1.7. TlepenaBath nepcoHa bHbIE JaHHbIE pabOTHHKa Mpe/IcTaBHTENISIM paGOTHHKOB B M0~
paaKe, ycraHoBIeHHOM TpynoBemm komekcom P® u MHBIMH (enepanbHBIME 3aKOHAMH, M Orpa-
HUYHBATL 3Ty HHQOPMALMIO TONBKO TEMH NEPCOHATHLHBIMH JAHHBIMH, KOTOpBIE HEOOXOAHUMBI
IS BBINIOTHEHHS yKa3aHHBIMH TIPEICTABHTENSIMH HX (DYHKIHH.

4.2. Ilepconanbhele 1anHbIe paGOTHUKOB 0GpaGaTHBAIOTCS 1 XPaHATCA B OTJIEJIE KaIpOB.

4.3. IlepcoHasbHBIe NaHHBIE PaGOTHHKOB MOTYT GBITH MOJTYYEHBI, TPOXOTHTE JaIbHERIIYIO
06paboTKy M NepeaaBaThcs Ha XpaHeHHe Kak Ha OyMaKHBIX HOCHTEIISX, TaK M B 37MEKTPOHHOM
BHJIE (ITOCPE/ICTBOM JIOKATBHOMN KOMITBIOTEPHOI CETH).

4.4. TIpn momy4eHny NepCOHANBHBIX JAHHBIX HE OT paboTHUKa (32 HCKIIIOUEHHEM CITy4aes,
NpeIyCMOTPeHHBIX 4. 4 cT. 18 DenepansHoro 3akona ot 27.07.2006 N 152-®3) pabortonarens
N0 Havana oOpabOTKH TAaKMX MEPCOHATBHBIX JAHHBIX O0OS3aH IPEIOCTaBAUTE PabOTHUKY Cile-
OYIOUIYI0 HH)OPMAIHIO:

- HAaHMEHOBaHHe (YaMuITHs, HMS, OTYECTBO) U ajIpec OTiepaTopa WM ero NMpeacTaBUTE s,

- Ie/Tb 00paGOTKH MePCOHATBHBIX IAHHBIX H €€ TIPAaBOBOe OCHOBaHHE;

- IPEATIONaraeMple MoJIb30BATEH MTEPCOHATBHEIX JAHHBIX

- ycraHoBlIeHHBle DenepanbHEIM 3akoHOM 0T 27.07.2006 N 152-03 npasa cyObeKTa mep-
COHA/TbHBIX JJAaHHBIX;

= HCTOYHHK TOTyYEHHUS NEPCOHANBHBIX TaHHBIX.

5. 3amuTa NepCoHANbLHBIX JaHHBIX

ITox yrposoit wmmm omacHOCTBIO yTpaThl MEPCOHATBHBIX AaHHEIX IOHHUMAETCS
CAMHAYHOE MM KOMIUICKCHOE, PeallbHOE WIIH MOTEHUHATbHOE, AKTHBHOE MM ITACCHBHOE
MPOSBICHAC 3JOYMBILIICHHBIX BO3MOKHOCTEH BHEIIHHX WM BHYTPEHHHX HCTOYHHKOB yTPO3BI
CO371aBaTh HEONArONPHSTHBIE COOBITHS, OKA3BIBATH AecTabHIM3HpYIOlIee BO3ACHCTBHE Ha
3alIHIIaeMyro HHpopmanmio.

Puck yrpossr mo6siM HHbOpPMAHOHEEM peCypcaM CO31al0T CTHXHIHBIE GeICTBHS,
IKCTPEMAJIbHBIC CHTYallUH, TEPPOPHCTHYECKHE NCHCTBHS, aBApHH TEXHHYECKHX CPEelICTB M
MHUH  CBA3H, JpyrHe OOBEKTHBHBIE OGCTOATENBCTBA, a TaKKe 3aHHTEPECOBAHHBIE H
HC3aWHTCPECOBAHHbIC B BOSHHKHOBEHHH YIPO3bI JIHIIA,

3aImTa NepCoHATBHBIX JaHHEIX TIPEACTABISET COGOH KECTKO PErJIaMeHTHPOBAaHHBIH U
AMHAMHYECKHH TEXHOJIOTHYECKHUIi Iporecc, NPEAYNPEKNAIOMNH HAPYIICHHE JIOCTYITHOCTH,
HEIO0CTHOCTH, TOCTOBEPHOCTH H KOH(QHACHIMATEHOCTH NEPCOHANBHBIX JAHHBIX H, B KOHEYHOM
cdeTe, 0OeCTeuMBAIOIMI JIOCTATOYHO HANEKHYIO Oe30TMacHOCTD HHQOpMalWKH B Tpoliecce
YIPaBJICHYCCKOH M MPOM3BOACTBEHHOM €ATETbHOCTH KOMITAHNH.,

3amyTa MepCOHANBHEIX 1aHHBIX PaGOTHHKOB OT HETIPABOMEPHOI'0 MX HCIOJIb30BAHUS
HITH yTpathl obecrneunBaeTcst paboToarteneM 3a cyeT ero CPEACTB B IMOPSAJKE, YCTAHOBICHHOM
(enepambHBIM 3aKOHOM.

1. «BryTpeHHss 3ammTay.

OCHOBHBIM BHHOBHHKOM HECAHKIHOHWPOBAHHOTO JI0CTYTIA K NEPCOHATBHBIM JIaHHBIM
ABIIACTCA, Kak TpaBuiIO, TIEPCOHAN, paboTarolmii ¢ JOKYMEHTaMH M Gazamu JIaHHBIX.
PernamenTanus noctyma nepconana k KOH(pUACHIHATBHEIM CBCICHHAM, IOKYMEHTaMH U Oa3zaMu
AQHHBIX BXOIHT B YHCJIO OCHOBHBIX HAIpPaBJICHHI OpraHM3allHOHHOM 3aIIUTHI uHbOPMALHH H
MPCHASHAYCHA JUIA DPAsTPAaHMYCHHS TONHOMOYMI DYKOBOIMTENSMH H  CICLHATHCTAMH
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KommanuH. [l obecriedeHusl BHYTpeHHeH 3alllMThl MEPCOHATBHBIX IaHHBIX COTPYIHHKOB
pabGotonarens:

- OrpaHHYHMBACT M PErJIIAMEHTUPYET COCTaB COTPYJHHKOB, (DYHKIIMOHATBHEIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOHQHIEHIIHATBHBIX 3HAHHIA;-

- CTPOrO H30Mpare/iibHO M OOOCHOBAHHO PACIpENeNseT AOKYMEHTHI M HH(pOPMAIHIO
MEXKIY COTPYIHHKAMH;

- pallHOHAJIBHO pa3MelaeT paboure MecTa COTPYIHHKOB, IPH KOTOPOM HCKJTFOHAIOCh ObI
OeCKOHTPOJIBHOE HCTIOIB30BaHHE 3alHITAEMON HH(OPMATIHH;

- CBOCBPEMEHHO 3HAKOMHUT COTPY/IHHKOB ¢ TPeOOBAaHHAMH HOPMATHBHO — METOIHYECKHX
JTOKYMEHTOB TI0 3allHTe HHPOPMALNH H COXPAHEHHH TailHbI;

- obecrieuMBaeT HAIWYHE HEOOXOMMMBIX YCIOBHH B IIOMEIIEHHH Ui paboThl ¢
KOH(QHICHIHATEHBIMH JOKyMCHTAMH 1 6a3aMH JaHHBIX;

- ONpPENENACT M PErIaMEHTHUPYeT COCTaB COTPYAHHKOB, MMEIOIIHX IIPaBO OCTYIa
(BX012) B IIOMEIIEHHE, B KOTOPOM HAXOMTCSH BEIYHCIHTEIBHAS TEXHHKA,

- OPraHu3yeT MOPsI0K YHHUYTOXKEHHUS HH)OPMALIHH;

- CBOCBPEMEHHO BBIABIIACT HapyIIeHHs TpeGoBaHUH pa3spelINTeTbHON CHCTEMBI I0CTYTa
COTPYZIHHKAMH MOApPA3IeICHHS;

- TPOBOAMT BOCHHTATENIBHYI) H PashiCHHTENBHYIO paboTy ¢ COTpYIHHKAaMH
MOMpa3sAe/ieHust 10  TPEAYNpPEKACHHIO YTpaThl IEHHBIX CBEJCHHH mpH pabore c
KOH(QHICHINATEHBIMH JOKYMEHTAMH;

- HE JIONyCKaeT BbIIAYy JIMYHBIX J€JI COTPYJIHHKOB Ha pabodYWe MeCTa PYKOBOIMTEINEil.

JlmaHEle Zeia MOTYT BBIABAaThCS Ha paboume MecTa TONBKO [eHepatbHOMY AMpPEKTOpY,
H B HCKIIOYHTEIBHBIX CIy4asX, IO NMHCbMEHHOMY paspemIeHuio ['eHepasbHOro IMpeKkTopa,
PYKOBOJHTEIIO CTPYKTYPHOrO MOApa3/IeeH s

3ammrta CBeIeHHH, XPaHANINXCS B 3EKTPOHHBIX 0a3aX MaHHBIX paboToiarens, OT
HECaHKUMOHNPOBAHHOI'O I0CTYNA, HCKAXKEHUS H YHHUYTOXKEHHs HH(GOPMAIIHH, a TAKKE OT HHBIX
HENPaBOMEPHBIX JICHCTBHUI, 0OecrieunBaeTCs pa3rpaHHYEHHEM TIPAB J0CTYIIA C MCIIOIb30BaHHEM
VUIETHOMH 3alTHCH M CHCTEMOH MapoJiel.

2. «BHemHs1s 3amuTay.

Jlis sammTel KOHOUIEHIMATHHON HH(YOPMALMHE CO3NAIOTCS  IEJICHANpABIICHHbIE
HeOIaroNnpUsTHBIE YCIOBHS W TPYAHONPEOAOIAMBIE TPEMATCTBHS Ul JIMNA, MBITAIOMIErocs
COBEPIINTH HECAHKIIMOHMPOBAHHBIN J0CTYT U OBNazeHue nHbopmauueit. Llenbio  pesymsraTom
HECAHKIIHOHHPOBAHHOTO I0CTyNa K HH(QOPMALHOHHBIM DECypcaM MOXKET ObITh HE TONBKO
OBIIAZICHHE 1CHHBIMM CBEIACHHSIMH M WX HCIOJb30BaHHE, HO M HX BHIOW3MEHEHHE,
YHUYTOKEHHE, BHECEHHE BHpYyCa, NOAMEHa, (arbCHpHUKAIMA COAEPKAHHS PEKBH3NUTOB
JIOKyMEHTa | 1p.

[Iox moOCTOpOHHMM  JHIOM  TOHMMaeTcs Jo0oe  JIHIO,  He HUMeloIIee
HCTIOCPE/ICTBEHHOTO OTHOWICHMS K JACSTEILHOCTH KOMITAHHH, ITOCETHTEIH, COTPYAHUKH APYTHX
OpraHH3alHOHHBIX CTPYKTYP.

[TocTopoHHNMe JHUa He NOMIKHBI 3HATh pacnpelelieHHe ByHKIMH, paboune MpoLeccs,
TCXHOJIOTHIO COCTaBICHHS, OQOPMIICHHS, BEACHHS M XPAHCHHS JOKYMEHTOB, €1 M paboumx
MaTepHaJIOB B OT/EJIE IEPCOHAA.

JU1st 3aIMATHI IEPCOHATBHBIX JaHHBIX COTPYAHHKOB paboToaTelb CoBI0aaeT:

- TIOPSIZIOK MPHUEMa, Y4eTa M KOHTPOJISI AeSTETbHOCTH TOCETHTEEH;

- IPOTTYCKHOM PEXHM KOMITaHHH;

- TOpSANOK OXpaHbl TEPPUTOPHH, 31aHHH, TNOMEIIECHHH, TPAHCIOPTHBIX CPEJICTB;
- TpebOBaHHs K 3aMMTe HHYOPMALINK IPH HHTEPBBIOMPOBAHNH H COOECEI0BAHMIX.

6. locTyn K nepcoHaIbHBIM JAHHBIM PaGOTHHKOB

6.1. IIpaBo 10cTyma K MepCOHATEHBIM JaHHBIM PaGOTHHKOB HMEIOT:
- TeHepalIbHBIH JAUPEKTOD;
- HaYaJIbHHUK OTe/a KaJIpoB;
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- TJIaBHBIA 3KOHOMHCT;

- IJIaBHBIA Oyxranrtep;

- HAYaJIbHUK IOPHIHYECKOT O oTacna.

- Oyxranrep 110 HUHAHCOBBIM ONEPALHSM, YUYETY HATOTOB, OTUHCIICHHI 1 aHaIN3y XO03sCT-
BEHHOMH NeATETBHOCTH;

- OyXraiutep 1o OCHOBHBIM CpeZCTBaM, BEICHMIO MONOTYETHBIX CyMM, OaHKOBCKHM oOIiepa-
LHSM C BBITIOJTHEHHEM 00sA3aHHOCTEH Kaccupa;

- pykoBoautens [’ KulO.

6.2. Pabotuuk Komnannwu, B 9aCTHOCTH, HMEET IIPaBo:

6.2.1. TToryqats MOCTYN K CBOMM MEPCOHANEHBIM IAHHBIM M 03HAKOMJICHHE C HHMH, BKJIIO-
Hasi IpaBo Ha 0e3BO3ME3/IHOE MOJyueHHEe KOIMHH JIH06O0H 3ammcH, COIepIKaIlEeH ero mepcoHab-
HBIC JIaHHBIC, 33 HCKIIIOYCHHEM CITy4aes, PeIYCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

6.2.2. TpeGoBath oT paGoToaaTens HCKIIOYEHUS HITH HCIIPABIICHUS] HEBEPHBIX HMJIM HEIOJ-
HBIX TICPCOHATBHBIX NAaHHBIX, @ TAKKE IaHHBIX, 00paGOTaHHBIX C HAPYIIEHHEM TpeGOBaHMIt
Tpynosoro xoxekca P® mau uHOro (enepaneroro 3akona. Ilpu orkase paboroaaress MCKIIO-
“HTb HJTH HCTIPABHTE MIEPCOHAIBHBIC JaHHBIE paOOTHHKA OH HMEET PaBO 3aSBUTH B MHCHMEHHOM
dopme paboTomareno o cBoeM HECOrIacHu ¢ COOTBETCTBYIOLIHM OOOCHOBAHHEM TAaKOTO HECO-
racus. IlepcoHasbHble TaHHbBIEC OIIEHOYHOTO XapaKTepa pabOTHHK HMeeT IIpaBo JIOTIOJTHUTE 3a-
SBIICHHEM, BBIDQXKAIOIIHM €10 COGCTBEHHYIO TOUKY 3pEeHHS.

6.2.3. Ilomyyats oT paGoTonaTeNs CBEIeHHs O HANMEHOBAHHH M MecTe HaXOoXKICHHs orepa-
TOpa, CBEICHAS O JIMLAX (3a HCKIIOYeHHeM pabOTHHKOB ONepaTopa), KOTOpBIE UMEIOT JOCTYII K
TICPCOHATEHBIM JaHHBIM HIIH KOTOPBIM MOTYT OBITh PaCKPHITHI IIEPCOHATBHBIE JAHHBIE HA OCHO-
BaHWH JI0TOBOpA C ONIEPaTOPOM HIIH HA OCHOBAHHH (heIepaTbHOrO 3aKOHA.

6.2.4. TpeGoBats u3BeILeHHs PaGOTOIATEIEM BCEX JTHIL, KOTOPBIM paHee OBLTH COODIIEHB! He-
BEPHBIC HJIH HEIIOJIHEIC NIEPCOHAIBHBIC aHHBIE, 000 BCEX IPOM3BEICHHBIX B HHUX HCKITIOYEHHUSAX,
MCIIPABIICHHSIX WITH AOTIOHEHHSIX,

6.2.5. OGKanoBaTh B yNOTHOMOYEHHbII OpraH IO 3alIHTe MpaB CyOBEKTOB MEPCOHATBHBIX
TAHHBIX HIH B CyICOHOM TOpSIIKE HENPaBOMEpHEIE JEHCTBHS MM Ge3elcTBus paboTomarens
npH 06paboTKe H 3aIIUTE €0 MEePCOHATBHBIX JAHHBIX.

7. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJHpYHIHX
00padoTKy NepcoHANBHBIX JaHHBIX

7.1. Jlnua, BUHOBHEIC B HAPYIIEHHH TTOJIOKEHHH 3aKOHOIATEILCTRA P® B o6mactu mepco-
HAIBHBIX TaHHBIX MPH 00paboTKe NEPCOHATBHBIX NaHHBIX PaGOTHHKA, MPUBJICKAIOTCS K THCIHIT-
/IHHAPHOH M MaTepHAIbHOI OTBETCTBEHHOCTH B IIOPSIKE, ycraHoBiaeHHOM TpynoBeM Komexkcom
PO u unbIME (enepatbHEIME 3aKOHAMH, 3 TaKKe MIPHBJICKAIOTCA K aIMHHHUCTPaTHBHOH, rpak-
AIAHCKO-NIPAaBOBOH HJTH YTONOBHOM OTBETCTBEHHOCTH B TOPSIIKE, YCTaHOBJICHHOM (heepasibHEI-
MH 3aKOHaMH.

7.2. MopaieHBI Bpell, MPHYHHEHHBIIH PabOTHHKY BCIEACTBHE HAPYIICHHS €ro npas, Ha-
PYWICHHS MpaBui 00paGoTKH NMEPCOHANBHBIX TaHHBIX, @ TaKKe HEeCOGIONCHHS TpeOoBaHHii K
SAUIUTE MIEPCOHATBHBIX IaHHBIX, YCTAHOBIEHHEIX DestepatbHemv 3akoHOM 0T 27.07.2006 N 152-
D3, MOMNEKHT BOMENIEHHIO B COOTBETCTBHH C 3aKkoHozxarenbCcTBOM PO. Bosmemenne mMopas-
HOTO Bpe/ia OCYIIECTBIISETCSA HE3aBHCHMO OT BO3MEIUEHHS HMYIIECTBEHHOTO Bpella H NOHECEeH-
HBIX paOOTHHKOM YOBITKOB.

Hawanenuk otaena kampos K.C. T'y6una




